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[bookmark: _GoBack]Please fill in all the items of 3 pages.  This form should be submitted by email at depworkshop@flsi.or.jp no later than February 15, 2013.
DEP WORKSHOP 2013   
Invitation Letter Request Form 
Surname of participant (as shown in passport)
_____________________________________________________________
Given and middle names of participant (as shown in passport)
______________________________________________________________
Other names of participant, if any (including any other names you are or have been known by)
______________________________________________________________
Date of birth (d/m/y)                             Place of birth
____________________________________      ___________________________________
Sex   □ Male 　□ Female
Nationality or citizenship　　　　　　　　　     　ID No. issued to you by your government
_____________________________________     ___________________________________
Passport No.                                   Issuing authority
_____________________________________     ___________________________________
Place of issue                                  Date of issue
_____________________________________     ___________________________________
Date of expiry                                  Intended length of stay in Japan
_____________________________________     ___________________________________
Date of arrival in Japan                          Port of entry into Japan
_____________________________________     ___________________________________
Name of ship or airline
_____________________________________________________________________________
Names and addresses of hotels or persons with whom applicant intends to stay
Name
____________________________________________________________________________
Tel. No.                                       Fax. No.
____________________________________________________________________________
Address
____________________________________________________________________________
Dates and duration of previous stay in Japan
____________________________________________________________________________
Your current residential address (if you have more than one address, please list them all)
Address
____________________________________________________________________________
Tel. No.                                       Fax. No.
____________________________________________________________________________
Mobile No.
____________________________________________________________________________
Your current profession or occupation and position 
Name of institution or company you belong to
___________________________________________________________________________
 Your position title (e.g. Professor. Ph.D. student, etc.)
  ___________________________________________________________________________
Address
____________________________________________________________________________
Tel. No.                                       Fax. No.
___________________________________________________________________________
URL of your institution’s/company’s web page
____________________________________________________________________________
URL of your official web page
____________________________________________________________________________
Your education & Employment background 
 ____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
Your research Interest
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
Your main publications (if any)
____________________________________________________________________________
____________________________________________________________________________
____________________________________________________________________________
All the necessary documents you need (electronic or hardcopy invitation letter, additional documents, if any)
________________________________________________________________________________________________________________________________________________________________Schedule of Stay
Please complete your itinerary for your arrival & departure to/from Japan.
 (1) Please be sure to enter the date of arrival and departure with your flights and airports to be used for arrival and depature.
(2) Write in the place of stay in detail (in the case of a hotel, its name, address, and the phone number.
(3) The schedule of stay needs to be written for each day.  

	Date
	Activity Plan
	Contact
	Accommodation

	(Example)
2-April 2013
	Arrival in xx from xx aboard flight xx 
	Mobile phone No. xxx-xxxx-xxxx
	Name and address of hotel/accommodation,  Tel. No. xxx-xxxx-xxxx

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　

	　
	　
	　
	　


　　
